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Dear Parents,
Welcome to Year 3.

We are sure that this will be an exciting year as your child
moves from Key Stage 1 into the first year of Key Stage 2. We
have worked closely with Year 2 teaching staff to make sure
your child has a smooth transition into their new class.

We have looked closely at their end of year achievements so
we can plan our work for the Autumn term which will enable
them to achieve their next steps.

We have lots of fun topics planned which we are sure the
children will find enjoyable and memorable.

Personal Property/Valuables including mobile phones

All items of personal property brought into school should be
clearly labelled with your child's name. Any money brought
into school, for whatever purpose, should be in a sealed
envelope, which has the child's name and class clearly printed
on the front. The envelope should also clearly state the
amount contained within it and the purpose for which it is
being brought to school. Money left in school all day must be
given to the class teacher.

Pupils in Years 4-6 are able to bring mobile phones to school, if
parents think it is necessary for their child’s safety to and from
school. These should be handed in to the main school office as
soon as the child arrives at school and be collected from
outside the dining-hall at the end of the day. Phones must not
be left in the cloakroom or be kept with the child in the
classroom.

Children must not bring valuable items of property to school
unless agreed by the class teacher in advance.



Whilst the school will make every effort to safeguard pupils’
property, and will do its very best to trace lost items, the
school cannot accept responsibility for loss or damage to items.

PE kit should be worn to school on the day of your child’s PE
lesson. All items must be clearly labelled.

Thank you,

Year 3 team



The Staff in Year 3:

Adult Role Class

Miss Wilkinson Year Lead and class | Orca
teacher

Mr Shakespeare Class teacher Octopus

Mr Holmes Class teachers Jellyfish

Miss Dickins

Mrs Sleight & Mrs Class teachers Dolphin

Hasler

Mr Douse LSA/Learning Orca
Mentor

Mrs Paula Forrest SSA

Mrs Tunnicliffe LSA Octopus

Mrs Wells LSA Dolphin

Ms Stacy Raynor SSA

Mrs Atkins LSA Jellyfish

Mrs Phyl Peters SSA

Mrs Hatt PPA Class teacher Orca

Mrs Kitson PPA Class teacher Octopus




Our Vision

West Park CE Primary School aims to provide each pupil with
the opportunity to become a successful life-long learner by
nurturing their creativity, supporting and challenging them to
work independently and with others. Following our Christian
foundation we will enable each pupil to develop a sense of their
own spirituality. We achieve this through working closely with
our school family of staff, parents and our wider community.

Our Values
Teamwork
Faith
Independence
Creativity

Our Aims

To:-
e ensure our school environment is safe, stimulating and
stable;

e provide exciting and inspiring learning experiences that
give every child the opportunity to become enthusiastic,
resilient, adaptable learners who actively participate in
all aspects of school life;

e enable pupils to develop lively and enquiring minds, the
ability to question and argue rationally and the skill of
becoming independent and creative learners;

e provide a sense of community and citizenship,
establishing skills to make and maintain positive
relationships with others, working in a team both in and
beyond our school;

e assist in the acquisition of knowledge, skills and
attitudes that will enable all children irrespective of



their ability, to achieve their full potential in subsequent
phases of Education and adult life;

e enable everyone to develop a sense of their own
identity and have respect and understanding of their
own and other cultures, beliefs and religions.

Teaching and Learning

CORE VALUES

Our Teaching and Learning Policy is based around our school’s
four Core Values: Faith, Creativity, Independence and
Teamwork.

Through each of these values we have identified a number of
skills or characteristics that are vital for our teachers to foster
through their teaching and our children to develop and
implement through their work and achievements.

In addition, under each value’s core vocabulary we have stated
how the children will demonstrate this value and how adults in
the school will facilitate and develop these skills and
characteristics within the children through careful planning and
delivery as well as modelling these values themselves.

HRE education prepares pupils for both their futures and their
present day-to-day lives. It is essential that pupils have the
opportunity to recognise and reflect on how learning is relevant
to them and can be applied in their own lives. HRE education
has a rich body of knowledge taught through topics. Learners
need to ‘know about...” ‘*know how to...” and also ‘be able to...’
The chosen topics should provide a context to progressively
expand and enrich overarching concepts and transferable skills.



FAITH

Awe and wonder

Belief
Reflection Hope
Caring Respect
Appreciation
Love
Confidence
Passion
What will the children do? What will the staff do?
believe in themselves and develop a e model self-belief and growth mind-set
growth mind-set - an ‘I CAN’ attitude e allow children time to reflect on their
ask 'Big Questions’ and seek the beliefs and those of others
answers e make time for and plan in
care for others in our school and the opportunities to value and care for
world in which we live others and the world around us
have a respect and tolerance for their e uphold the school’s faith and model the
peers and for the adults they work faith of the church
with
Individual Originality
Imagination Risk Taking
Courage Passion
Freedom
e/ Flair
. N
Thinking Investigate
What will the children do? What will the staff do?
explore and investigate, trying new and e provide open ended opportunities which
different things out encourage choice, investigation and
use their imaginations and come up with challenge the children’s thinking
their own ideas e be enthusiastic showing a passion for
take risks and assess their success learning

fanl ~ranfideant +A avnrece Fheir anininnc e be flavible in their annroach and



INDEPENDENCE

Thinker
Curiosity
Perseverance Organised
Determination Risk-taking
Resilience
Problem solving
Confidence
Challenge
What will the children do? What will the staff do?

¢ make decisions and find solutions for e inspire pupils to take responsibility for

themselves their learning
e set their own challenges at a high e be flexible in their planning and

level of expectation, persevering delivery to take account of the needs

when they encounter failure or of the learners

difficulty e allow for reflection opportunities
e know that errors are good and that encouraging the children to discuss

they learn from them their learning
e know their next steps in learning and e provide opportunities for children that

take responsibility for their own require perseverance and resilience

learning journey

Listening
Trust
Compromise Friendship
Caring Acceptance

Collaboration o
Communication

Tolerance
Loyalty

What will the children do? What will the staff do?

e communicate with each other effectively o model effective communication with their
e be able to identify their own and other pupils and colleagues
people’s strengths
e be prepared to discuss issues to reach
compromise

e foster positive relationships

e encourage and facilitate collaboration
+throtiah nlanned activitiee and taclke
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End of Year Expectations
Reading

Read fluently using decoding skill

Read accurately by blending, including alternative sounds for graphemes
Read multi-syllable words containing known graphemes

Read common suffixes

Read exception words

Read most words quickly and accurately without overt sounding and blending
Discuss and express views on a wide range of poetry, stories and non-fiction
Recognise simple recurring literary language in stories and poetry

Perform poetry learnt by heart with appropriate intonation

Discuss and clarify the meanings of words

Discuss the sequence of events in books

Make inferences on the basis of what is being said and done

Ask and answer questions about a text

Predict what might happen based on reading so far
Explain and discuss understanding of a range of reading

Children will be given the opportunity to undertake their own
quiet reading in school as well as Shared Reading as a class,
which will involve delving deeper into our chosen text. Children
should aim to read 5 times per week with an adult for about 7
minutes each time and have this recorded in their homework
diary.



Spelling

Spelling — work for years 3 and 4

Revision of work from years 1 and 2

Pay special attention to the rules for adding suffixes.

New work for years 3 and 4

Statutory
requirements

Rules and guidance
[mon-statutony)

Example words
[mnon-statutony)

Adding suffixes
beginningwith
viowel letters to
woards of morethan
onesyllable

If the lastsyllable of a word is
stressed and ends with one
consonant letterwhich has justone
vowel letter beforeit, the final
cansonant letteris doubled befare
any ending beginningwith a vowel
letter is added. The consonant |etter
is notdoubled ifthesyllableis
unstressed.

forgetting, forgotten,
beginning, beginner,
prefer, preferred

gardening, gardener,
limiting, limited,
limitation

The /1/ sound spet ¥
elzewhere fthan at
the end ofwords

Thesewords should be learnt as
nesded.

myth, aym, Egypt,
pyramid, mystery

Theia sound
speltou

Thesewords should be learnt as
needed.

young, touwch, double,
trouble, country

More prefixes

Most prefixes are added tothe
beginning of root words without any
changes in spelling, but sees in-
below.

Like un—, the prefixes dis— and mis—
have negative meanings.

The prefix in— can mean both ‘not’
and’infinto’. Inthe words given here
it means ‘not’.

diz— disappoint,
disagres, disobey
mis—: misbehave,
mislead, misspell (mis
+ spell)

in—: inactive, incorrect







English — Appendix 1: Spelling

B

Statutory

requirements

Rules and guidance
[non-statutorny)

Example words
[non-statutory)

EBefore a rootword starting with 1, im—
becomes il.

EBefore a rootword starting withhm ar
P, in— becomes im—.

Eefore a rootword starting with r, im—
becomes ir—.

re— means ‘again’ or'back’.

sub— means ‘under’.

inter— means ‘between’ or‘among’.

sUper— means ‘above’

anti— means ‘against’

auto— means self or‘own’

illegal, illegible

immature, immaortal,
impossible, impatient,
imperfect

irregular, irrelevant,
irresponsible

re— redo, refresh,
return, reappear,

redecorate

sub— subdivide,
csubheading,
submarine, submerge

inter— interact,
intercity, international,
interrelated (inter +
related)

super— supermarket,
superman, superstar

anti—: antiseptic, anti-
clockwise, antisocial

auto—: avtobiographny,
auvtograph

The suffix —ation

Thesuffix —ation iz added to verbs
toform nouns. Therules already
learnt still apply.

information, adoration,
sensation,
preparation,
admiration

The suffix —ly

Thesuffix —ly is added to an
adjectivetoform an adverb. The
rules already learnt still apply.
Thesuffix —Iy starts with a consonant
letter, soit is added straight on to
mostrootwords.

cadly, completely,
usually (usual + Iy],
finally (fimal + Iy},

comically (comical

+ ly)




Statutory

requirements

Rules and guidance
(mon-statutony)

Example words
(non-statutony)

Exceptions:

(1) If the rootword ends in—y with a
consonant letter beforeit, the yis
changed toi, but only ifthe rootword
has more than onesyllable.

(2} Ifthe rootword ends with—le, the
—le is changed to —ly.

(3) If the rootword ends with—ie,
—ally is added rather than just—ly,
exceptintheword pubilicly.

(4} Thewords frudy, dudy, wholly.

happily, angrily

gently, simply, humbly,
nobly

basically, frantically,
dramatically

W ordswith endings
sounding like/3a/ or
firad

The ending soundinglikefzalis
always speli—sure.

Theending soundinglike itlalis
often spelt—ture, but check thatthe
word is notarootword ending in
[t)ch with an er ending —e.g.

teacher, catcher, richer, siretcher.

measure, tfreasure,
pleasure, enclosure
creature, furniture,
picture, nature,
adventure

Endingswhich
sound likedzan/

Ifthe ending sounds likefzan/, itis
speltas —sion.

division, invasion,
confusion, decision,
callision, television

Thesuffix —ous

>ometimes the rootword is obvious
and theusuval rules apply for adding
suffixes beginningwith vowel letters.
Sometimes thereis mo obvious root
word.

—our is changed to —or before —ous
isadded.

A final ‘e’ of the rootword must be
keptifthe/d3 sound of‘'g’is to be
kept.

Ifthereis an/i./ sound beforethe
—ous ending, itis usually speltas i,
but a few words havee.

poisonous, dangerous,
mountainouws, famous,
various

tremendous,
enarmaous, jealous
humorous, glamorous,
vigorous

COUrageous,
outrageous

serious, obvious,
curious

hideous, spontaneous,
courteous




Statutory

requirements

Rules and guidance
(mon-statutorny)

Example words
(mon-statutory)

Endings which sound

like/[an/, spelt —tion,
—sion, —ss5ion, —cian

Strictly speaking, the suffixes are—
ionm and —ian. Clues about whether
toputt, 8, 88 orc before these
suffixes often come from thelast
letter or letters of therootword.
—tion is the mostcommon spelling.
Itisused ifthe rootword ends intor
Te.

—s8jon is used iftherootword ends
inss or—mit.

—sion isused ifthe rootword ends in
d orse.

Exceptions: sitend — sttention,

intend — intention.

—ciam isused iftherootword ends in
CoOrcs.

invention, injection,
action, hesitation,
completion
expression, discussion,
confession,
permission, admission

expansion, extension,
comprehension,
tension

musician, electrician,
magician, politician,
mathematician

Wards with the
fkS sound spelt ch
(Greekin origin)

scheme, chorus,
chemist, echo,
character

Words with the
M sound spelt ch
(mostly French in
ariginj

chef, chalet. machine,
brochure

Words endingwith
the/g/sound spelt—
gue and the kS
zound spelt—que
(French in arigin)

league, tongue,
antigque, unique

Words with the s/
sound speltsc
(Latinin arigin)

Inthe Latin words from which these
words come, the Romans probably
pronouncedthecandthek as two
sounds ratherthan one—isi ki

SCience, SCENE,
discipline, fascinate,
crescent

Words with the Jex/
sound spelt e,
eigh, or ey

vein, weigh, eight,
neighbour, they, obey




Statutorny

requirements

Rules and guidance
[non-statutory)

Example words
[non-statutony)

Fossessive
apostrophewith
plural words

Theapostropheis placed afterthe
plural farm ofthe word; —s is not
added ifthe plural already ends in
-8, but i5 added ifthe plural does not
endin—s(i.e. isanirregular plural —

e.0. chidren’s).

girls’, boys', babies’,
children's, men's,
mice’s

(Note: singular proper
nouns endinginan s
use the 's suffix e.q.
Cyprus’s population)

Homophones and
near-nomophones

acceptiexcept,
affectieffect, ball/bawl,
berryibury,
brake/break, fairfare,
grate’great,
groan/grown,
herefhear,
heel/heal/hell,
knot'not, mail/male,
main/mane,
meat/mest,
medal/meddle,
missed/mist,
peace/piece,
plain/plane,
raindrein/reign,
SCENE/Seen,
weatherfiwhether,
whosefwho's




Word list—years 3and 4

]

accident(ally)
actual(ly)
address
answWer
appear
arrive
beligve
bicycle
breath
breathe
build
busyibusiness
calendar
cauvght
centre
century
certain
circle
complete
consider
continue
decide
describe
different
difficult
dizappear

early

garth
gight'eighth
enough
EXErcise
EXPErience
experiment
gxtreme
famous
favourite
February
forward(s)
fruit
grammar
group
guard
guide
heard

heart
height
history
imagine
increase
important
interest
island

knowledge
learn
length
library
material
medicine
mention
minute
natural
nawghty
notice
occasionially)
often
opposite
ordinary
particular
peculiar
perhaps
popular
position
possessiion)
possible
potatoes
pressure
probably
promise

purpose
quarter
question
recent
regular
reign
remember
sentence
separate
special
straight
strange
strength
SUppose
SUrprise
therefore

thought
throwgh
various
weight
womanAiwamen

Motes and guidance [{non-statutorny)

Teachers should continueto emphasiseto pupils the relations hips between sounds and

letters, even when therelationships areunusual. Oncerootwords are learntin this
way, longerwords can bespelt correctly, ifthe rules and guidancefor adding prefixes
and suffixes are also known.




Grammar

Year 3: Detail of content to be introduced (statutory requirement)

Waord

Formation efnouns using arange of prefixes [for example supsr—,
ant— auto-]

Use ofthe forms & oran accordingto whether the next word begins
with a consonant or a vowel [for example, 5 rock, 37 open box]
Word families based on common words, showing howwoaords are
related inform and meaning [for example, solve, solution, solver,

diszolve, nsolubis]

Sentence

Expressingtime, place and causeusing conjunctions [for example,
when, before, after, while, so, because], adverbs [for example, then,
next, soon, thersforg], or prepositions [for example, before, aier,

during, in, because off

Text

Introductionto paragraphs as a way to group related material
Headings and sub-headings to aid presentation

Use ofthe present perfect form of verbs instead ofthe simple past [for
example, He has gone out to play contrasted with He went out to pisy]

Punctuation

Introductionto inverted commas to punctuate direct spesch

Year 3: Detail of content to be introduced | statutory requirement)

Terminology
for pupils

preposition, conjunction

word family, prefix

zlause subordinate

clausedirectspeech
consonant, consonant letter vowel, vowel

letter inverted commas (or spesch marks’)




Writing

Year 3-4 Writing Key Objectives

Spell words which are often misspelt from the Y3-4 list
Use the possessive apostrophe accurately with plurals

Use a dictionary to check a spelling

Use appropriate handwriting joins, including choosing unjoined
Letters

Adopt the features of existing texts to shape own writing

A W N -

Build sentences with varied vocabulary and structures
Organise paragraphs around a theme

Develop detail of characters, settings and plot in narratives

O 0 N O U

Use simple organisational devices in non-fiction

10 Suggest improvements to grammar and vocabulary

11 proofread own work for spelling and punctuation errors

12 Read aloud using appropriate intonation, tone and volume

13 usea range of conjunctions to extend sentences with more than on
14 Choose nouns and pronouns for clarity and cohesion

15 use conjunctions, adverbs and prepositions to express time, cause
16  Use fronted adverbials

17 Understand the difference between plural and possessive '-s'

18 Recognise and use standard English verb inflections

19  Use extended noun phrases, including with prepositions

20 yse and punctuate direct speech correctly



Maths
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Count in multiples of 4, 8, 50 and 100

Compare and order numbers up to 1000

Add and subtract numbers mentally, including round numbers to H’
Add and subtract using standard column method

Estimate answers to calculations and use the inverse to check answ
Know 3%, 4%, 8%, 6x and 7x tables

Count up and down in tenths

Understand that tenths are objectives or quantities divided into ten
parts

Compare and order simple fractions

. Recognise and show equivalent fractions

. Find and write fractions of a set of objects

. Add and subtract fractions with common denominators (less than o
. Measure, compare and calculate measures using standard units

. Measure the perimeter of simple 2-D shapes

. Add and subtract money, including giving change

Tell and write the time from an analogue clock, including using Romn
numerals

. Estimate and read time to the nearest minute

. Identify horizontal, vertical, parallel and perpendicular lines

. Identify whether angles are greater or less than a right angle

. Interpret and present data using bar charts, pictograms and tables



O 0 N O U

Science

Set up simple fair tests

Collect and present data from scientific experiments

Use results from experiments to draw simple conclusions or suggest
improvements

Describe the main requirements for plant growth (air, light, water, nutrients
from soil, and room to grow)

Explain the main stages of plant reproduction (pollination, fertilisation, seed
dispersal)

Explain some functions of skeletons and muscles in animals
Identify the three main rock types and describe their properties
Notice that light is reflected from surfaces

Find patterns in the way that the sizes of shadows change.

Group materials according to their magnetic properties

Curriculum

Autumn 1 It's a Jungle Autumn 2 Swords and
Out There Stones

Spring 1 Digging Down | Spring 2 Mighty Metals
Under

Summer 1 Where in the | Summer 2 Ancient Egypt
World?

Each half term we will send a detailed outline of the half term
which will show both the teaching focus and the expected
outcomes.

Occasionally children will be asked to bring in topic related
items.



T| meta ble'As a school we keep the timetable flexible to ensure
we meet the needs of our pupils.

Class PE Days
Octopus Wednesday and
Thursday
Jellyfish Monday and
Wednesday
Orca Monday and
Tuesday
Dolphins Monday and
Wednesday

Please make sure your child has the correct equipment each day. This
includes: Water bottle, Homework diary and PE Kit. Please send jogging
bottoms and a sweatshirt in the colder months so your child is warm
enough outside. PE kits to be worn all day on PE days and on days
where an after school club requires it.

The homework expectation in Year 3 is as follows.

Maths Up to 7 minutes 5 x
week

Reading Up to 7 minutes 5 X
week

Spelling Up to 15 mins a
week e.g
5 mins 3 x week

On a Monday of each week, maths homework will be set on Google Classroom
which will relate to the previous week’s learning.

Each week, spellings will be put on to EdShed for the children to learn and
practise. They will also practise these in school and then be tested weekly.
Spellings will relate to year group non pattern expectations; your child’s personal
spelling list of words they need to learn and also the patterns that we are
learning.



West Park CE Primary
Care and Management of Pupils

Introduction

We believe that all pupils have the right to be safe and to work, learn and play in a positive
and stimulating environment. The school community — pupils, staff (teaching and non-
teaching), Parents and Carers, Governors and Volunteers — all have a role to play in
providing positive role models and ensuring that the pupils develop self-discipline and show
consideration, courtesy and respect to all people at all times.

We believe that school discipline extends beyond the ‘school gates’ and have high
expectations of behaviour in any out of school activity. Children represent our school in the
community so must demonstrate our school values and wear their uniform smartly both
inside and outside school premises.

Aims

* To promote self-discipline, mutual respect, self-esteem, co-operation and effective
teaching and learning.

* To develop social skills through the taught curriculum, including making friendships,
dealing with success and failure, being assertive and solving problem:s.

e To implement our school rules reflecting a collective responsibility for harmony within our
school.

* To help pupils develop self-esteem and teach strategies for sharing, co-operating and self-
regulation

* To help pupils develop strategies for responding to inappropriate behaviour.

In order to meet these aims, we encourage the children at West Park CE Primary to:

e Share in the school’s ethos and values, through the promotion of the school’s values
system.

* Respect themselves, their teachers, support staff, other adults, and each other, and to
show this by being polite, friendly and considerate of others, by listening carefully and
obeying instructions immediately.

» Take responsibility for the choices they make, especially in relation to their behaviour and
to use the strategies they have been taught to manage feelings and conflict.

* Tell someone as soon as possible if something is worrying them.

* Move quietly and sensibly around the school and be ready to help others by opening
doors etc.

» Keep the school clean and tidy, put litter in bins, keep cloakrooms tidy and take care of
displays, equipment and their own and other’s personal belongings.

The teachers and support staff will discuss expectations of behaviour with pupils at the
beginning of every school year and term. These expectations will then be the focus of Health



and Relationships Education (HRE) lessons as part of our planned programme and also if a
specific discussion point arises.
Our school actively encourages the development of strong values through a carefully
planned and implemented values curriculum. We promote a different value each half-term
through assemblies and class work. These are designed to fully involve pupils in a shared,
school wide ethos for attitudes and behaviour (see Assembly and Values Planning).
All staff are expected to:

e create conditions which are conducive to a calm environment

e follow and reinforce the school rules

e be completely consistent in their approach to the care and management of pupils



Support Teams
We have a number of staff who are available to provide support to children in school and
also support families with accessing support for home.

Behavioural and Emotional Support
The Behavioural and Emotional Support Team (BEST) is led by the Pastoral Manager with
the support of both Special Educational Needs Co-ordinators and Deputy Headteacher and
includes a team of Learning Mentors. Learning mentors work with children across their year
group and can support with emotional and behavioural needs as well as provide academic
intervention.
The role of this team is:
e to provide support to teachers and other staff in the management of inappropriate
behaviour
e to prevent such behaviour from occurring by forming positive relationships with
children deemed to be ‘at risk’ of displaying such behaviour.

Children can be referred for support by members of staff across the school in response to
specific incidents or concerns. These referrals will often result in programmes of work,
behaviour plans and either a Keeping in Touch book or Behaviour Record being put in place
for the child. For the child this support may take the form of one to one or group work on
such things as self-esteem, anger management or bereavement counselling. Parental
permission is always sought for such work when necessary and Parents and Carers are kept
informed of developments as appropriate.

Pupil Premium Support
The Pupil Premium support team is led by Mrs Craig, Deputy Headteacher and includes two
Pupil Premium Support Assistants.
The role of this team is;
e to liaise with class teachers and provide regular planned sessions to pre-teach or
reinforce the learning to ensure maximised learning and progress
e to form positive relationships with these potentially vulnerable pupils and regularly
check-in with them away from the busy classroom environment

Family Support

Our Pastoral Manager and Special Educational Needs Co-ordinators can provide support for
children and families in order to remove barriers to learning. They can also liaise with
families to access advice and support for behaviour issues at home through Early Help.

The Family Support Team, Behaviour and Emotional Support Team and Pastoral Team meet
at least half-termly to discuss children and/or families with whom they are currently
working or intend to work with. Confidential minutes of these meetings are kept by the
Pastoral manager and individual updates will be added to our central CPOMS system.



School Rules

These are discussed by all class teachers with their children at the start of every year and
term; these will be prominently displayed in every classroom and in key areas of school and
will be referred to as often as necessary to be effective and routine.

Our school rules are:

We are kind

We are quiet when the teacher is talking
We follow instructions right away

We let others get on with their work
We respect each other

We do our best

Corridor Rules

We are a large school and on occasion, many classes are moving round the building at the
same time. In order to maintain safety and a calm and orderly learning environment these
are our expectations:

Walk rather than run

Keep to the left in single file
Wait rather than push

We move around quietly

Open and hold doors for others.

Routines

Routines will also be demonstrated and established in every class at the start of each school
year and revisited as often as required until they become general practice in every class.
e Entering and leaving the classroom.

e Registration.

® Respect and care for people and property.

e Use of equipment.

e Seeking help.

e What to do when work is completed, i.e. where to put it, what to do next.

e Tidying up.

e Use of the toilets.

e Wet playtimes.

Playground Rules

In order to ensure the safe and efficient management of playtimes and lunchtime breaks on
the playground, we expect the children at West Park to:

* Go out to play calmly, quietly and safely.

e Return to the school building only if supervised by an adult or to independently complete
monitor roles.

* Go on the field only when the green sign is on display in the Year 6 classroom or given
permission to do so by adults on the playground.

¢ At the end of break time and lunch time, stop on the first bell, then line up on the second,
clearing up equipment they have been using.



e Whilst on the playground, enjoy themselves safely and make sure that others can do so as
well.

 Take care of each other and any equipment, making sure equipment is used safely and
appropriately.

e Make an effort to talk to anyone sitting on one of the friendship benches and invite them
to join in with their games.

In the event of wet weather during playtimes, the most senior member of staff on duty is
responsible for deciding whether or not children should go out to play and/or be brought in
from the playground, they should inform the office to ring the wet play bell if required. Each
class must have an agreed list of wet play activities on display.

Rewards

In order to maintain the positive climate within the school, we focus on:

e All staff taking every opportunity to praise pupils for effort during the school day.

e All staff taking every opportunity to encourage, recognise and acknowledge good work
and behaviour, making full use of individual and class rewards.

e Wherever possible, pre-empt inappropriate behaviour, and using preventative measures
to encourage good behaviour. (See Appendix A for 17 De-escalation Strategies)

e Encouraging pupils to solve problems and develop social skills, through the Health and
Relationships and values curriculum

® Recognising and celebrating achievement in year group assembly.

We use a variety of rewards in order to do this:

e Star- From Y1 a child’s name can be written on the star side of the board, further positive
efforts can be ticked, two ticks’ results in a positive conversation at the end of the day with
parents (KS1) or phone call home (KS2). Names and ticks cannot be taken off until the end of
each day. Reception classes have individualised ‘star sides’.

e Stickers can be awarded in class for effort, excellent work and supporting values.

¢ Sent to Head of Year, Assistant Head, Deputy Head or Headteacher for praise

e Invitation to tea-party with Senior Leadership Team at the end of each term

* House Points — These may only be given to individual pupils. Usually they will be awarded
one at a time; occasionally two points may be given in response to a significant
achievement. House points cannot be taken away from a child. The winning House at the
end of each half term will earn a ‘home clothes’ day.

* Pupil Awards — These can be given by teaching staff for particular acts of kindness, effort,
achievement or other significant event. They are awarded a Certificate which is given during
year group assembly.

e Values Role Model - At the end of each half-term, teachers will nominate one pupil and
each class will nominate an adult from across the school as a role model for that month.
During the final Headteacher assembly of each half-term, they will be celebrated and
awarded with a special Values Ambassador badge which they can wear this for the school
year and their photo will be displayed on the ambassador’s board in the main entrance.

Examples of Unacceptable Behaviour



There are a number of behaviours which are unacceptable at West Park CE Primary School.

These are listed below and will have consequences. Please see Appendix B for further

details.

e Un-co-operative and defiant behaviour which makes it difficult for the teacher (or other
adult) to carry out their duties effectively

e Disruptive behaviour

e Violence

e Abusive, racist, sexist or homophobic language

e Bullying including cyber-bullying and the use of threat

Strategies and sanctions to deal with unacceptable behaviour

At West Park we encourage a positive dialogue with children and know that the majority of
disruptive situations can be avoided by establishing a calm and productive learning
environment with an effective seating plan and established routines. This is further
enhanced by all staff following the school rules and using the 17 de-escalation strategies. It
is also expected that all classes will be taught self-regulation strategies at calm times, for
example: box breathing, 54321 and write and rip. See Appendix C.

Inappropriate behaviour is often a means of seeking our attention. All unacceptable and
unsafe behaviour will have consequences; a member of SLT will briefly share the
consequences of pupil’s actions with the class so they aware of these consequences and do
not feel that anything has been ignored and so they know the pupil is being supported. Low
level issues will result on a child’s name being written under the? cloud on the board, two
ticks will result in a conversation with parents at the end of the day (KS1) or a phone call
(KS2).

Supporting children with sensory difficulties

It is important to recognise that some children in our school have sensory difficulties and we
need to prepare for these and provide support.

Prevent
The best way to support a child whose behaviour is triggered by sensory causes is to work
out what those causes are and remove them.

Flight

If the trigger cannot be removed, then we must have a plan for how to respond. The BEST
team will work with the pupil, teacher and class to create a safe sensory flight path out of
the room to a safe place. These must be practised when calm so they can be used in
heightened states.

Calming down

When dealing with a child who has been demonstrating unacceptable behaviour we
recognise the need for that child to be removed from the situation and have time to calm
down. This may be achieved by asking the child to sit on his or her own or the teacher may
send the child to another class. Alternatively, a member of the BEST Team may be called to
discuss the issue with the child. It may be necessary to ask the child to leave the classroom,
but children should not be left outside of the classroom on their own.



If a child is disruptive and distressed, it is likely they are not able to hear you; you need to
use a script of phrases until they can hear you. It is critical that all staff deal with these
situations in the same way. The member of staff should say-

‘You have such big feelings and they are making your body fight’

‘I can see you are scared, take your time’

‘I've got you, you are ok’

The member of staff should crouch down not too close to the distressed pupil, keep hands
clear, smile, have soft eyes, soft story telling voice.

Staff need to take time to connect with the pupil before they can work to correct their
behaviour.

(Advice from Dr Lyons Beacon House)

Listening

We will aim to be good listeners, recognising that children may be able to modify
unacceptable behaviour if they are encouraged to accept responsibility for themselves and
the choices they make. It must be recognised that listening effectively requires time and
that sometimes a child may have to wait until an appropriate adult is available to discuss the
issue. They must have time to regulate their feelings before they are asked to relate their
behaviour to others and before they can accept reasonable actions.

Informing Parents and Carers, Detentions and Internal Exclusions

It is very important for children to know that their Parents and Carers will be informed if
their behaviour is unacceptable (see ‘Parental Involvement’ below). It may be necessary for
a child whose behaviour has been unacceptable on several occasions throughout the day,
and who, perhaps, has subsequently failed to complete the expected amount of work, or
has prevented others from completing their work, to be given a short playtime detention to
complete work. During this time the child will be given their work and will be supervised by
their teacher. In some circumstances, when a child has exhibited consistently challenging
behaviour and has, perhaps, put themselves or others in danger, it may be appropriate for
that child to be given an internal exclusion, whereby they will be expected to work in
isolation from their peers for the remainder of the day, including playtime and lunchtime.
(See exclusions pg. 10) Parents and Carers will be kept fully informed and the child will work
with a member of the BEST team or senior leader.

Team-Teach Positive Handling Strategies

Several members of the staff team at West Park have received training in the Team-Teach
Positive Handling Strategies. The Team-Teach training manual describes the positive
handling strategies it advocates as those which ‘include a wide range of gradual and graded
supports and interventions. Over 95% of these relate to divers on, diffusion and de-
escalation through modifications of the environment, routines and improved
communication. In a small minority of instances physical interventions may be used to keep
people safe while other positive handling strategies continue. In the Team-Teach approach
physical interventions are not an alternative to de-escalation, they are part of a holistic
approach.’ On the rare occasion when physical intervention is needed to prevent a child
harming themselves or others, a trained member of staff should be sent for immediately,
although this does not mean that untrained staff members should not intervene in the
meantime if it is deemed necessary to keep the child safe and/or protect others.



Health and Relationships Education (formally known as PSHE Education)

We recognise that it is very important to teach children how to work together and form
effective relationships with their peers, teachers and other adults in the school. Class
teachers will spend some time every day, talking to children about their expectations.
Teachers will encourage children to discuss their feelings and attempt to solve their own
problems during Circle Time and HRE lessons, often referring to the school’s values system
and through the use of associated resources. Some activities will focus on co-operation and
aim to teach children to share and collaborate.

Monitoring System

During the course of a week all children will come into contact with a number of members
of staff. These will include their own teacher, PPA teacher, support staff, staff on playground
duty and midday supervisory assistants. All incidents of repeated unacceptable behaviour or
significant incidents will be recorded on CPOMS. MMS staff will communicate with SLT on
duty outside and through a liaison book for any issues in classrooms. Notes will be made
about any incident, so the teacher is aware. This may result in the child eating lunch in the
dining hall with a senior leader on duty.

Sanctions

In order to make our expectations and processes clear we have a staged approach to
supporting behaviour. There are specific individual plans for pupils who require them. These
plans have been designed with the Learning and Behaviour team at West Sussex and are
agreed with Parents and Carers before they are implemented. It is very unlikely any child
will reach stages 3 or above without previous discussion and support plans in place. An
example is below for information but please note that each plan is specifically written for
the individual pupil.



Stages of behaviour intervention at West Park CE Primary

Stage: When this What happens at this stage: What needs to happen next:
stage is
necessary:
(0) Children are Teacher to give praise. Praise is maintained accordingly
working well in
class.
Inappropriate, Tactical ignoring followed by a verbal Name on '? side of board’.
silly or ‘off-task’ | warning. Remind the child to make good
(1) behaviour. choices with examples.
A small number of children may need
individual reward systems in place.
Continuing from | Child is given ‘time out’ — in another area of Help the child get back on track by
the above, the school with an adult (e.g. Rainbow room). | monitoring, pre-empting, and looking
refusing to work | They will be sent to another class or be given | for positives.
or join in with detention at playtime, lunch time or
activities after Assembly to catch up on work with their class | Yellow behaviour record book would
10 minutes. teacher that day. start for any child who reaches stage
Causing a 2 repeatedly in one week. The class
disturbance and | Class Teacher must record child’s behaviour teacher will speak to parent’s
(2) stopping other on CPOMS. regarding the incidents and explain a
children from behaviour book will begin. This will be
working. discontinued when the child receives
Inappropriate pink comments for a week. Any green
language. comments will be followed up.
If behaviour continues draw up an
individual behaviour management
plan.

Continuing from
the above or
attempting to
cause hurt or
damage.
Name-calling.
Becoming angry
- throwing
things and/or
getting physical
with others.

An adult will radio for support - a member of
the BEST team will come and ask the pupil
once to come with them for the rest of the
lesson. If the pupil refuses the rest of the
class will be removed to another area of the
school.

A phone call will be made to Parents and
Carers to explain the situation and that their
child is at stage 3.

There will be an ‘internal exclusion’ for the
rest of the lesson with a senior leader,
recorded on the behaviour log and a letter
will be sent home.

Continue the above.

Close liaison with Parents and Carers.
Teacher to discuss additional
strategies with SENDCo’s, Pastoral
leader or SLT to help the child get
back on track.

Continuing from
the above or
causing actual
harm to
themselves,
another person
or school
property.
Stealing or
bullying.
Running away,
attempting to
leave school.

A follow-up phone call will be made to
Parents and Carers to explain the situation
and that their child is at stage 4, they will be
asked to come to school to work with the
pupil in an office. If the parent is unable to
come in the child will work with a Senior
leader. This will be an ‘internal exclusion’ for
the rest of the day in school which will be
recorded by Mrs Light and a letter will be sent
home.

Continue the above. Head of
Year/SLT/SEN team to inform all staff
of the need to help this child get back
on track, and the strategies/support
to be implemented.

Continuing from
the above or
serious
challenges to

A ‘fixed term exclusion’ will be given by the
Head teacher or Deputy Head in her absence.
This will be recorded by Mrs Light, a letter
will be sent home and West Sussex County

Following the exclusion a ‘re-
integration meeting’ will be held with
the Head teacher or Deputy head,
Parents and Carers and another




authority. Council will be informed. member of staff as appropriate.
Extreme danger Engagement with external agencies
or violence for advice and support.

posed to Review support plans.

another person
or property.

Parental Involvement

We feel that it is very important to work closely with Parents and Carers; they are invited
into the school throughout the year, both formally and informally. This gives class teachers
opportunities to build and maintain positive relationships with Parents and Carers.

We hold ‘Parent Consultation’” afternoons and evenings twice a year, end of year meet the
teacher sessions and termly open afternoons where Parents and Carers can come and share
work. Early in the school year Parents and Carers will also be made aware of the school’s
Home School Agreement and asked to sign it. Sometimes staff or Parents and Carers may
need to meet at other times and Parents and Carers and staff are urged to contact each
other at an early stage if there are any concerns. The best time to meet is at the end of the
school day, however, it is necessary to make an appointment as staff often have to attend
meetings at this time. Parents and Carers and staff are encouraged to communicate in
person or through the office to arrange a meeting.

We recognise that we need to be consistent with children. Children need to know that we
are being fair. However, it is also important to recognise that there could be extenuating
circumstances that affect a child’s behaviour, e.g. a death in the family, separation of
Parents and Carers, a child witnessing an act of violence, a child subject to some form of
abuse. Parents and Carers are urged to inform our Pastoral Manager if they know of
anything which may be having a detrimental effect on a child’s behaviour. This information
will be treated as private and confidential, only being shared with staff as required to ensure
support is put in place as soon as possible.

We need Parents and Carers’ full co-operation if our policy is to be effective. It is essential
that Parents and Carers support us in our school rules and values curriculum. It would be
very beneficial to the pupils if the same de-escalation techniques and calming strategies are
used at home as these will quickly become habit.

In certain circumstances where a child has been involved in a serious incident of
inappropriate behaviour the Headteacher will contact the Parents and Carers immediately
and ask them to come to the school to discuss the matter. If possible and appropriate the
child will be involved in the discussions.

West Park staff seek to have positive relationships with all pupils and families, however if a
child’s behaviour is not modified and continues to be unacceptable the ultimate sanction
will be to exclude them from school. (See ‘Exclusions’ below)

Communication between home and school

Informal Communication

The first method of communication between home and school should always be informal.
The parent or teacher may request a meeting, perhaps personally or via a telephone call.

Teachers will also ring home to praise behaviour and discuss any concerns at an early stage.

Family Support Team



Children may be referred throughout the course of the year to a member of the Family
Support Team. Communicating with Parents and Carers is vital in these cases and Parents
and Carers may be invited into school to work with our staff or support services.

Keeping in Touch and Behaviour Book

A Keeping in Touch or Behaviour Book will be used when a child is not responding to other
methods of behaviour management. These are books where regular and detailed notes of
the child’s behaviour can be kept and communicated to Parents and Carers on a daily basis.
Parent should sign each day’s report and have the option to add comments in the book
when it is taken home each evening. These can be read by the class teacher/Senior
Leadership team member and other relevant staff the following day. Co-operation between
home and school is vital at this point. Parents and Carers of children whose behaviour has
warranted the use of this system will need to come to school on a regular basis to discuss
the child’s behaviour with the appropriate member(s) of staff.

Lunchtime Supervision

Like all other staff at West Park, the Midday Supervisors are expected to be role models to
the children and demonstrate positive values and follow the school rules at all times. They
are encouraged to highlight positive behaviour choices and to report any serious
unacceptable behaviour to the senior leader on duty. The Midday Supervisors are
responsible for the children during the lunch break. The same school rules apply during the
lunch break as at any other time. Children are expected to show respect to the Midday
Supervisors and to follow the school rules. Each class will have a seating plan on their notice
board so that MMS staff know where children are sitting and to minimise any issues.

Lunch time can be a very difficult time for some children. Children identified as being ‘at
risk’ of displaying challenging behaviour or who are unable to cope socially or emotionally in
a variety of situations can attend a Nurture Group in the pastoral office or willows. These
children will join small groups of their peers under the supervision of a member of the BEST
Team. Pupils with acute needs may be accompanied into lunch and may be involved in
structured activities, organised and supervised by a member of the BEST Team. These
Nurture Groups aim to develop their social interaction skills to the point at which they are
confident and be competent to re-join their peers at break. It is important to recognise that
Nurture Group provision for these children is supportive and not a punishment. Class
teachers must maintain good communication with Parents and Carers by informing them
when their child is attending a nurture group. Nurture groups are not optional as they are
an important strategy for managing behaviour.

Exclusions

At West Park we do not believe that exclusion is in the best interests of pupils experiencing
difficulty with their behaviour in school, therefore exclusion of any type is an absolute last
resort and will only be used in extreme cases in accordance to the Equality Act.

Internal Exclusions

It may be necessary to isolate a child from other pupils for a fixed period. When excluded
internally, a pupil will spend some time, usually the remainder of the morning, afternoon or
one day, working in isolation in the office of a senior leader. Parents and Carers are
informed in writing, of the circumstances surrounding the internal exclusion.



Fixed Term Exclusion

In some circumstances a decision may be made to exclude a child from school. The
Headteacher will inform the Parents and Carers of the exclusion and their right to make
representations to the Governing Body and the Local Authority.

Parents and Carers of an excluded child will be asked to attend a meeting before the child
returns to school. All parties will need to agree on a plan of action which will help the child
to deal with his/her behavioural difficulties.

Permanent Exclusion

West Park CE Primary has a target of zero permanent exclusions. However, the Headteacher
can exclude a child from school permanently if in her judgement the pupils return to school
would seriously prejudice the education of the other pupils or would place the safety of the
pupils and/or staff at risk.

For details of the current procedures at West Sussex please follow the link below.
https://www.westsussex.gov.uk/education-children-and-families/schools-and-
colleges/school-attendance-and-behaviour/exclusions/#overview

Guidelines for Parents and Carers

e Explain to your children that our rules are made in order to protect children and make
school a safe and happy environment, e.g. children who run in school are likely to hurt
themselves or someone else.

® Use praise and positive language when speaking to your child.

e Support us in our school rules and values curriculum.

e Children should not be left outside before 8.30 am.

e Tell a member of staff if your child is experiencing any problems at school.

e Attend all meetings and keep all appointments which are made for you to discuss your
child so that home and school can work effectively.


https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/school-attendance-and-behaviour/exclusions/#overview
https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/school-attendance-and-behaviour/exclusions/#overview

Appendix A: 17 De-escalation strategies

1. Closed choice- giving the option of doing what you have already asked or a less desirable
option

2. Bracket- praise someone nearby and then them when they do as asked

3. Reminder about remaining time- 2 minutes left to...

4. Casual question- how’s the work going? All ok?

5. Steady stare- keep looking until they realise you are waiting and then just fractionally
longer to show them you noticed

6. Break off- stop mid-sentence and wait

7. Signal- gesture, facial expression, shake of head etc.

8. Move nearer- continue to teach but move nearer the pupil so they are aware of you

9. Describe what you see/hear in a neutral way- | can see you moving around the room you
need to sit in your place. You are speaking loudly; | need you to work more quietly.

10. Distract with activity- | need someone to... could you please clear the whiteboard for us
(this is a good break to stop escalation and could be the quick moment to refocus their
group or quietly speak to them away from their audience)

11. Support and scaffold with activity if looking stuck

12. Tell- be really clear about what you want them to do. “Books closed, pen down and
looking at me”

13. Repeat instruction 3 times. Exactly the same with slight pause in the middle to give time
to complete

14. Partial agree- | know it’s hard but practice makes permanent

15. Tactical Ignore- only temporary and if no one in danger. Ignore, then praise when doing
what asked. (You may need to praise those around to get quick result)

16. Private Intervention- speak in quiet space without audience (make sure you are in a
space where you can be seen though

17. Maybe and- listen and reply “maybe and I still need you to...”



Appendix B List of unacceptable behaviours and Consequences

Un-co-operative and defiant behaviour which makes it difficult for the teacher (or other
adult) to carry out their duties effectively The refusal to obey the instructions of an adult,
(i.e. a teacher, Learning Support Assistant, Midday Meals Assistant etc.) is unacceptable and
must be addressed. If a child refuses to do as they are asked, the reasons behind any
instruction they have been given will be explained to them, along with the consequences of
further refusal, and they will be asked to make the choice to comply again. This may need to
be repeated, but responsibility for making this choice must be clearly stated as the child’s
own. If they continue to refuse, then the stated consequences must be applied. These may
include time out in a different classroom, referral to a BEST Team member, and a member
of the Senior Leadership team.

Disruptive behaviour We recognise that disruptive behaviour can have a negative impact on
the learning and well-being of all children within a class, that it is the result of a conscious
decision made by the child in question, and therefore it will not be tolerated. However, we
also recognise that, for many children, causing disruption is a means of seeking attention or
may be due to an attention deficit, and that it may therefore not be appropriate to reinforce
such negative behaviour with an immediate response. Disruptive behaviour often needs to
be dealt with in a sensitive, non-confrontational way and if possible an approach similar to
the one mentioned above (see ‘Un-co-operative and Defiant Behaviour’) should be adopted.
Violence We believe that there can be no excuse for the use of violence in school. Any sort
of violence at school, including violent retaliation, is unacceptable; staff will encourage
appropriate behaviour through their teaching and explain to children that even ‘play
fighting’ is wrong, that it is likely to hurt someone, and that it will not be tolerated.

Abusive, racist, sexist or homophobic language We recognise that name calling and/or the
use of any kind of abusive, racist, sexist or homophobic language, including that which is
used in retaliation, is wrong and is just as hurtful as physical violence. Children will be taught
that this is unacceptable.

Bullying and the use of threat Bullying is the wilful coercion of others by fear, or the
persecution, exclusion or oppression of another person by force or by threat (Oxford English
Dictionary). Bullying can be both verbal and physical. It leaves the victim feeling frightened,
threatened and upset. It is usually more than an isolated incident. We are aware that
bullying can occur both in the classroom and the playground, but we will not tolerate
bullying in the school. We will look for indications of bullying such as behavioural changes or
unwillingness to go out into the playground. If staff notice incidents of bullying they will first
comfort the victim and then refer the perpetrator to a member of the Senior Leadership
team (see Anti-Bullying Policy).

Cyber-Bullying can be defined as the deliberate use of ICT, particularly mobile phones and
the internet, to bully another person. It can be an extension of the kind of bullying described
above, but it differs in several significant ways; the invasion of home and personal space;
the difficulty in controlling electronically circulated messages; the size of the audience;
perceived anonymity; and even the profile of the perpetrator and the victim. As such, it is



often more difficult to deal with in school. However, we recognise the severity of the
problem and will do all we can to offer advice and support to children and families to help
them deal with the consequences of cyber-bullying, whilst doing our utmost to ensure the
perpetrators are identified and that further incidents are prevented (see Anti-Bullying
Policy).

Appendix C: Calming and self-regulation strategies

Box Breathing (for a count of 4 each side)

Pause

inhale exhale

Pause

PookyKnightsmith.com | youtube.com/pookyh | EPookyH

5 things you can
SEE

54321

4 things you can
HEAR
3 things you can
TOUCH
2 things you can
SMELL
1 deep slow
BREATH

Write and rip




Healthy Children

Please provide your child with a water bottle so they can drink water in
the classroom, squash and fruit juice are not permitted in class but can be
included in their lunchbox. Please provide your child with fruit to bring in
as a snack.

At lunchtime the children can either have a hot lunch or bring in a packed
lunch. If you would like to order a hot lunch, you will need to do this via
the ParentPay website using your login details provided to you by the
school. If you have any queries in this regard, please contact the office
on 01903 243099.



